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Works Cited Quick Reference Guide 

 You will list your references at the end of 
your paper, on a separate page titled 
Works Cited. 

 Your list of citations will be double 
spaced. Do not put an extra space in 
between citations. (The examples on this 
page are not double spaced.) 

 Indent a half inch after the first line of the 
citation. (This is a hanging indent.) 

 Alphabetize the Works Cited page by 
authors’ last names. If an author’s name is 
not listed, you will alphabetize by the first 
word of the title. 

 Capitalize all important words in the title. 

 If you have two or more works by the 
same author, order entries alphabetically 
by title. 

 This guide does not cover all the 
guidelines for creating MLA style 
citations. For further questions, see 
mla.org and MLA Handbook for Writers of 
Research Papers, 7th ed. 

Source: “Formatting a Research Paper” 
located at https://style.mla.org/formatting-
papers/ and MLA Handbook for Writers of 
Research Papers, 7th ed.
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Parenthetical Documentation 

 

 Use parenthetical documentation to give 
credit to another person’s quotes or ideas 
that are in the text of your paper. 

 At the end of the text you are citing, add 
parentheses and include the first part your 
citation, which is usually the author’s name, 
followed by the page number. For example, 
(Santos 103). 

 If you are using two or more works by the same 
author, include part of the title in the 
parenthetical documentation. For example, 
(Fitzgerald, Paradise 57). 

 If you included the author’s name when 
paraphrasing, you need only include the page 
number in parentheses. For example: Smith 
acknowledges this view…(245). 
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